DEPARTMENT OF THE AIR FORCE
AIR EDUCATION AND TRAINING COMMAND (AETC)
DETACHMENT 2 336 TRS

MEMORANDUM FOR ALL 336 TRS DET 2 PERSONNEL

FROM: 336 TRS DET 2/CC

Subject: Detachment Leave and Extended Limits Policy

1. The following paragraphs outline extended limit and leave procedures for all Non-Prior
Service (NPS) Students:

a.

b.

29B) is prescribed in AFT 91-202 AETCSUP and the US Air Force Mishap

The extended limits program affords NPS students in phase III to travel outside the
local area of Fort Meade. Extended limits are not a right but a privilege that must be

eamned by each member who wishes to participate in the program. Behavior, ability to

pass inspections and evaluations, and all around good military order will be evaluated
during the approval process.

(1) The local area is defined as a 25-mile radius from outside Ft Meade gates

(2) Any travel 26 miles to 200 mile radius must have a signed extended limit
form (locally produced), AETC Form 29B and have a safety briefing prior to
departure from the local area.

(3) No Airman will depart before 0600 or after 1300 on a duty day if taking leave
or PCSing

(4) If departing the following non-duty day, Airmen will have a curfew that
affords at least 8 hours of rest prior to departure and will not depart earlier
than 0600.

(5) NPS single or unaccompanied Airmen will not rent or visit on-or off-post
lodging, housing, or apartments. EXCEPTION: Airmen in Phase III may visit
on or off-post lodging, housing, or apartments with written approval of the
commander.

(6) Extended limits may not exceed 96 hours in duration. (Example: Leave must
be taken during Christmas/New Year Holiday Exodus).

(7) NPS Airman will be back for the 1900 hr formation on the evening prior to
the next duty day so accountability can be accomplished.

IAW AETC 1 36-2216 7.26. NPS Airmen are not normally authorized to take
ordinary leave (EXCEPTION: Holiday Exodus.) In rare circumstances, the
detachment commander may approve leave for Airman in all phases. When leave is
authorized, Airmen will receive a pre-departure safety briefing, which will be
documented on AETC Form 29B. This Pre-departure Safety Briefing (AETC Form




Prevention Program. Refer to that publication for guidance on filling out the form.)
Note: While on leave for Holiday Exodus, Airmen in Phases 1 and II will not accrue
calendar days toward phase progression.

c. TAW AFI36-3003 6.1.3.4 Member will be charged leave when attending AETC
formal schools that close for the Christmas and New Year’s Day holidays. They will
not be charged leave if they perform authorized duty at the TDY site or report for
approved duty to their home station during holiday periods. When their permanent
duty station commanders concur, members may return to the home station to perform
duty. If so, entitlement to allowances prescribed in JFTR, paragraph U4130, may
apply. See AFR 177-103, Travel Transactions at Base Level, chapter 4.

2. The following paragraph outlines leave requirements for all DET 2 Staff and Prior Service
Students:

a. All personnel will be on leave if it is a normal duty day or wish to travel 351 miles or
further on a non duty day (weekend or family day). Any distance up to 350 miles does
not require a leave form, and it is the member’s responsibility to be present for duty
on the next normal duty day. Failure to report for duty at the prescribed time could
result in disciplinary action. If you are beyond the 350 mile distance and not on leave
and an incident occurs the member could be held responsible for both violations.

b. It is mandatory that Prior Service and Officer Students in training complete an AETC
form 29B and email/fax to Det 2 Personnel office NLT 2 days prior to leaving the
local area. These actions will aide us if we need to start looking for you because you
did not return at your scheduled time.

¢. Accountability of Prior Service Students will be maintained by Air Force Detachment
2. Students are responsible for attendance at mandated training events and timely
attendance of DINFOS classes.

3. Any further questions can be directed to the DET 2 336 leave monitor, SSgt Pearsall.
( Titacha Y1 Pochoc

NATASHA N. PORCHER, Capt, USAF
Commander, Det 2, 336 TRS
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